
Certificate of Insurance Requirements for Outdoor Facility Rentals 

A Certificate of Insurance is required when the event includes: 1) Vendor, company, or organization on 
site, doing set-up and/or teardown on District property. 2) Bounce house, petting zoo, pony ride, porta-
ble toilet, organized athletic activity, caterer, or other activity the District would consider high risk. In-

surance Requirements:  

Certificate Holder should be stated as: 

Waukegan Park District, 1324 Golf Rd, 

Waukegan, IL 60087. 

The minimum coverage must consist of 

General Liability and may be combined 

with Excess/Umbrella Liability to obtain 

limits to equal $1,000,000 each occur-

rence and $2,000,000 general aggregate. 

Notice will be given if higher limits are 

needed.  

 

 

Automobile Liability is needed if a vehicle 

other than a passenger car or truck or 

cargo van is brought on District property. 

Examples: RVs, CDL vehicles, or trailers.  

 Worker’s Compensation is needed if em-

ployees are used to setup and/or break-

down equipment or provide a service such 

as catering.  
 

 

The Waukegan Park District must be add-

ed as an additional insured to the General 

Liability policy.  

 

Evidence of insurance must be filed with and approved by District at least one (1) week prior to the sched-

uled date of an event on District property. If you don’t have your own insurance agent, please visit Event 

Helper as an option for insurance coverage. Event Helper: https://www.theeventhelper.com/?session=pdrma?

utm_source=PCProgCoun_SCs_SpvrRecs&utm_medium=email&utm_campaign=April_28_2015_EventHelper_Button.  

 

Please contact Lali Salinas with questions at 847-360-4725 or by email at lsalinas@waukeganparks.org. 

Your vendor may already be approved—Check the Approved Vendor List on the   

waukeganparks.org/permits page.  
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