WAUKEGAN PARK DISTRICT

JOB POSTING TEMPLATE

Position:

Community Relations Internship

Status of Employment: (Please check appropriate boxes)

|:| Full-Time

|:| Part-Time

E Seasonal/Temporary

|:| Union-Subject to the Collective Bargaining Agreement through Service Employees International Union (SEIU) Local #73.
|:| Non-Union

Classification:
@ Exempt |:| Non-Exempt

Compensation:
Range: gchedule B-Grade 7

Description/Duties:

The Waukegan Park District is offering an internship to students working towards a degree
related to community relations and/or marketing. The internship will provide a well-rounded
experience focusing on community engagement and outreach through digital marketing.

Individuals applying should be enthusiastic and highly-motivated. Candidates must be a
student of an accredited university pursuing a bachelors or masters degree in
communications, marketing, or a related field. All necessary requirements must be met with

the respective college or university to be eligible for an internship.

Applicant must have personal transportation. Applicants are encouraged to apply early.

Qualifications

Education: Registered as a student or recently graduated from a four-year university with a
major in public relations, communications, marketing, advertising, or graphic
design preferred.

Experience: vinimum of one (1) year work experience related to the internship preferred.
Candidates will be asked to share examples of their previous work.




Knowledge: General knowledge of social media, photography, videography, editing software
and communication principles.

License:
Valid driver’s license

Certification:

CPR, First Aid and AED obtained during internship

Hours:
Candidates should be prepared to work 40 hours per week: Monday through Friday with
Conditions of Employment:

[ Must submit to a reference check/ employment verification

[2] Submit to a state criminal background check

[Z] Must submit proof of date of birth

Submit to random, reasonable cause and post-accident drug and alcohol testing.
CHECK THE REMAINDER THAT APPLY (click on the box to check).
1 Submit to a pre-placement physical

1 Submit to a drug and alcohol test

[ TB test

[=] Provide verification of education

Copy of driver’s license

[] Driver’s abstract.

[ Successfully complete a six (6) month introductory period.

[] Additional Conditions of Employment:

Contact:

Theodora Anderson
tanderson@waukeganparks.org
847-360-4726

Closing Date: Open until filled.
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Individuals applying should be enthusiastic and highly-motivated. Candidates must be a student of an accredited university pursuing a bachelors or masters degree in communications, marketing, or a related field. All necessary requirements must be met with the respective college or university to be eligible for an internship.

Applicant must have personal transportation. Applicants are encouraged to apply early.

Essential duties include, but are not limited to the following: 
• Assist with planning, organization, implementation, and oversight of promoting
• Assist in the management of the website and social media presence on Facebook, Twitter, Instagram, LinkedIn, and YouTube
• Assist in taking photos and videos at district events, programs, and facilities, editing videos, and posting photos and videos on the website and social media
• Establish a cooperative planning and working relationship with coworkers and community partners
• Attend pertinent departmental/district meetings and trainings
• Conduct self-according to the policies and procedure as established by the district
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	Text6: Minimum of one (1) year work experience related to the internship preferred.
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