
SRSNLC POLICIES

 LINDENHURST  •  ROUND LAKE  •  WAUKEGAN  •  ZION4

Medication Distribution 
Parents and guardians are asked to dispense medication on their 
own, outside of program hours, if at all possible. Staff are not 
able to dispense all types of medications.  All requests will be 
reviewed on a case by case basis.  Please contact your local office 
for approval for any medication requests at least one week prior 
to the start of the program.  If a medication is approved to be 
dispensed by district staff, a Permission to Dispense Medication form 
must be completed. In all cases, medication dispensing can only be 
administered, changed, or modified by completing a Permission to 
Dispense Medication form.

Transportation
SRSNLC has implemented these transportation procedures to ensure 
participants ride safely in our vehicles:

 1. All passengers must be sitting in seats or wheelchairs with 
 belts securely fastened.  The driver will not proceed until 
 all seat belts are fastened.
 2. All wheelchairs must have brakes that are in good working 
 order and can stop the chair from moving.
 3. Drivers will assist participants to and from their homes, 
 but driveways and walks must be clear of debris and 
 obstacles.
 4. Staff are responsible for determining whether or not a 
 participant can be transported safely.  If it is determined 
 that it would be dangerous to transport a participant, 
 the driver may refuse to transport that participant.
  5. Participants riding in Amigo-type wheelchairs must transfer 
 into a van seat and must use a seat belt.
 6. Participants unable to be in a house alone should have 
 someone meet the vehicle at the designated time of return. 
 SRSNLC cannot wait more than 10 minutes due to the 
  demanding transportation schedule.
 7. SRSNLC reserves the right to refuse to transport participants. 
 Please realize that these policies have been developed to 
 ensure the safety of everyone riding SRSNLC vehicles. 
 Your cooperation is greatly appreciated.
 8. SRSNLC transports in-district participants only.
 9. Late registrants may not have transportation during the first 
  week of programs due to routing changes.  Participants 
 are notified if a problem occurs.
10. Departure times are set and abided by.  If changes occur, 
 participants are notified by phone.  Return times may vary 
 because of traffic and/or weather conditions.  However, all  
 is done to return on time. 

SRSNLC Resident & Non-Resident Policy
Residents of SRSNLC include those in the Round Lake, Lindenhurst, 
Waukegan, and Zion Park Districts. Residents from any of the above 
listed Park Districts qualify for the resident rate in all districts. 
However, participants MUST register with the district offering the 
program. Non-Residents residing in communities having active park 
districts or recreation departments will pay an additional 50% fee 
for all programs.  Call the local SRSNLC office to see if this affects you.

Cancellation by Registrants
A 20% cancellation charge and/or programming expenses will be 
assessed for all refund requests made before the first meeting date 
of the program.  No refund is given once the first class has met unless 
a doctor’s request is presented to SRSNLC, which will then allow a 
prorated refund.

Program Cancellations
SRSNLC attempts to hold programs whenever possible.  However, 
inclement weather occasionally makes it difficult for staff and 
participants to travel to program locations.  SRSNLC cancellation 
policies are as follows:

1.  Staff look at all circumstances one hour prior to the starting time 
of the program or transportation route to determine if it should 
be cancelled.

2. If the program is cancelled, program staff attempt to reach 
  all participants by phone to inform them of the cancellation. 
   You will only be called if the program is cancelled.
3.  SRSNLC attempts to extend programs to make up any 

missed dates.
4.  SRSNLC sends out a letter informing all participants whether 

the program has been extended.
5.  Registration deadlines must be adhered to. If there are not 

the required minimum participants by the date listed, the 
program must be cancelled due to reservation requirements. 
Full refunds will be given.

Refund Policy:   No refunds are given unless . . .
1. The trip is cancelled by the park district.
2. The person desiring a refund finds a replacement.
3. The district has a waiting list for the trip.

LATE PICK UP FEE:
Participants are to be picked up promptly at the end of a program. A $1.00 per minute late fee will be assessed 
for late pick-ups. Late fees are due prior to attending the next program. Please refer to your day camp manual 
for camp specific late fee policies.

All athletes and their parent or guardian MUST 
sign the SRSNLC Sports Handbook and return 
the signed acknowledgment pages before the 

first practice of your sports season.



SRSNLC OVERNIGHT TRIP POLICY
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Overnight Trip Policy
Individuals who wish to attend any overnight trips must meet specific guidelines and expectations, as established in the SRSNLC Overnight Trip 
Guidelines & Expectations.  These guidelines and expectations have been established to ensure the safety and enjoyment of the participants, 
staff, and volunteers in attendance.  Participant, staff, and volunteer safety is our utmost priority for the duration of a trip.

Participation in an overnight trip is at the discretion of SRSNLC member districts’ staff and the trip coordinator. Overnight trip registrations 
require preapproval by the SRSNLC member districts’ Program Manager to determine eligibility prior to registration.  Because of financial 
and staffing limitations, among other factors, trips are designed for adults with special needs that can function with minimal assistance. All 
registrations (and associated requests for accommodation, if any) will be reviewed on a case-by-case basis.

Overnight trips include both planned and impromptu activities.  SRSNLC cannot guarantee the complete accessibility of all trip activities, but 
will make reasonable accommodations when doing so does not create an undue hardship, does not fundamentally alter the nature of the 
program, and does not pose a direct threat of safety to the patron or to others.  

All participants are required to complete an Overnight Trip Form, Medication Dispensing Release Form, provide a copy of a valid government 
issued identification card, and provide a copy of his/her current medical insurance card one week prior to the departure date.  Participants 
may or may not share a double/queen/king size bed. Staff may or may not be in the same room as your adult participant. 

Failure to comply with these requirements by the established deadline will result in cancellation and the forfeiture of the participant’s deposit 
and/or trip fee.  

Guidelines & Expectations
Staff / Participant Ratio:
Participants must be able to function in a 1:6 staff to participant ratio throughout the duration of the trip.  

Independent Living Skills:
Independent Living Skills are defined as a participant’s ability to function independently during most everyday situations. Independent Living Skills 
are a necessary component of all overnight trips.  Participants must be able to perform Independent Living Skills including but not limited to:
 • Personal, Physical, Vehicle & Travel Safety
 • Interpersonal & Socialization Skills
 • Time Management
 •  Following Group Directions/Instruction— Participant must possess the ability to stay with the group and not wander/stray away from 

staff and other participants.

Behavioral Management Skills: 
Behavioral Management Skills are defined as a participant’s ability show that they can manage conflict with other participants and staff 
without becoming physically or verbally aggressive.  Participants with multiple minor and/or one serious Discipline Action Report(s) within 
the year of a trip will not be allowed to attend any overnight trips until they can demonstrate significant improvement in their own behaviors 
on other programs.

Self-Care Skills:
Self-Care Skills are defined as a participant’s ability to take responsibility for their own health and well-being. 
Self-Care Skills are a necessary component of all overnight trips.  Participants must be able to perform Self-Care Skills including but not limited to: 
 • Personal Appearance   •   Resting/Sleep
 • Cleansing/Personal Hygiene  •   Meal Management
 • Toileting     •   Medication

SRSNLC has established three Self-Care Principles:
 • Participants must make informed choices to manage their self-care needs.
 • Participants must effectively communicate individual self-care needs.
 • Participants must have the ability to manage self-care needs.

Money Management Skills:
Money Management Skills are defined as a Participants ability to maintain their own spending money, personal items, and purchases.  
Participants will be responsible for their money and any items purchased during the trip.  SRSNLC member districts’ staff and volunteers 
cannot be held responsible for lost or stolen money/souvenirs.

SRSNLC Program Participation:
Participants must complete a minimum of one hundred contact hours in SRSNLC programs in a variety of program settings (i.e., day camp, 
athletics, day trips, etc.) prior to attending an overnight trip. 

Refund Policy: No refunds are given unless…
1. The trip is cancelled by the park district.
2. The person desiring a refund finds a replacement.
3. The district has a waiting list for the trip.
4. Other circumstances as may be deemed necessary to comply with the law or as may be fair and just.



Behavior Expectations
SRSNLC promotes the concept of “equal fun for everyone.”  However, certain rules have been established to ensure the safety and enjoyment 
of all people.  The following guidelines have been developed to help make SRSNLC programs safe and enjoyable for all participants.  
SRSNLC participants are expected to demonstrate appropriate behavior during programs.  The basic behavior code of conduct insists that 
participants shall:
 1. Show respect to all participants and staff, and take direction from staff.
 2. Refrain from using abusive or foul language.
 3. Refrain from causing bodily harm to self, other participants, or staff.
 4. Show respect to equipment, supplies, and facilities.
A positive approach will be utilized regarding discipline.  Individual behavior management plans may be developed on the advice of parents, 
staff or other professionals.  If inappropriate behavior occurs, prompt resolution will be sought, specific to each individual situation.  SRSNLC 
reserves the right to dismiss a participant whose behavior endangers the safety of him/her self or others.

Consequences of Unacceptable Behavior
Participants may be subject to any of the following actions for unacceptable behavior.  Below is a guideline for progressive discipline; 
however, the progression may be accelerated or slowed based on the severity and frequency of the unacceptable behavior.

For issues that are not major we may issue a participant progress report.  This is in no way a behavioral warning; it is simply to inform you 
of something that may have happened during a program.  For example, a participant may soil their pants.  We will issue a progress report 
to inform the parent/guardian of the incident and how it was handled.
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SRSNLC CODE OF CONDUCT

Unacceptable Behavior Warning Time Out
Conference

Loss of Privileges Suspension Expulsion

Improper use of materials or equipment.
Disrespect of participants, staff, or the public.
Objectionable gestures; profane, vulgar or objectionable language.
Fighting
Damage or destruction of Park District property or property of others.
Theft
Smoking; possession or use of alcohol or illegal drugs.
Harassment or abuse of fellow participants or staff
Possession of weapons
Other acts which may be determined to be unacceptable by the 
program supervisor

Participation Guidelines When Illness Occurs
In consideration of the other participants and staff, to prevent the spread of contagious illnesses, participants must refrain from attending 
programs when any of the following conditions exist:

1. Fever of 100 degrees or higher.
2. Vomiting within the last 24 hours.
3. Persistent diarrhea in conjunction with other symptoms.
4. Contagious rash or a rash of unknown origin.
5. Persistent cough and/or cold symptoms.
6. “Pink Eye” (conjunctivitis) or discharge from the eye.
7.  Symptoms of mumps, measles, chicken pox, strep throat,flu, impetigo, Coxsackie virus, head lice, mites, and ringworm.
8.   Runny nose with yellow or green discharge WHICH INDICATES INFECTION.
9.  Fatigue, due to illness, that will hinder participation and enjoyment in the program.

Please notify the SRSNLC office if the participant contracts any contagious illness that will affect his/her attendance at the program. Participants 
should return to programs at the doctor’s recommendation, or, if not under a doctor’s care, when the symptoms have clearly passed.

SRSNLC WELLNESS GUIDELINES


